Annex G: CCSDPT Notification Form for UNHCR 

The form below is to be completed by any Head of Agency receiving a report of sexual abuse and exploitation by a staff member of their agency. The form is to be sent to the UNHCR Field Office. 
Please note that the following definitions apply: 

Child: Any person under eighteen years of age.
Rape: Non-consensual penetration (however slight) of the vagina, anus or mouth with a penis, other body part or an object.
Sexual Abuse: The actual or threatened physical intrusion of a sexual nature, whether by force or under unequal or coercive conditions.

Sexual Assault: Any form of non-consensual sexual contact that does not result in or include penetration.  
Sexual Exploitation: any actual or attempted abuse of a position of vulnerability, differential power, or trust, for sexual purposes.
Trafficking: the recruitment, transportation, transfer, harbouring or receipt of persons, by means of threat or use of force or other forms of coercion, of abduction, of fraud, of deception, of the abuse of power or of a position of vulnerability or of the giving or receiving of payments or benefits to achieve the consent of a person having control over another person, for the purpose of exploitation.
Notification of Incident of Sexual Abuse and Exploitation
	Organisation 
	

	Date of incident
	

	Date of report 
	

	Initial report made by
	Complainant / survivor / other: 


	Type of incident (please indicate the definition which best describes the incident) 

	Rape 
	Sexual Assault 
	Sexual Abuse 
	Sexual Exploitation 
	Trafficking 
	Other (please indicate) 

	
	
	
	
	
	


	Number of victims
	

	Gender of the victim (s) 
	Female 
	Male 

	Age of victim (s) 
	


	Referred to counselling services
	Yes
	No

	Referred to medical services
	Yes
	No


	Number of perpetrators 
	

	Position type of the perpetrator (s) *
	Program Staff 
	Support Staff 
	Volunteer 

	Donor 
	Visitor 
	Chid sponsor 
	Other (please indicate)


	Perpetrator (s) is/are : 
	Expatriate staff 
	National staff 
	Refugee Incentive Staff 

	
	Other: 


	Investigation to take place 
	Yes
	No


	Date received by UNHCR FO
	


*Do not indicate position type if the perpetrator can be easily identified as a result. 
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